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Request for Volunteers Form 

Agency Name  Agency ID  
Volunteer Coordinator  
Phone  Email  
Service  Focus  

 

 

Requirements 

Clearances / Licences Required for the Role 

National Police Clearance C Class Licence LR Class Licence MR Class Licence HR Class Licence 

Working with Children Medical Check Traffic Check F Licence Other 

If ‘Other’, please provide details  

Any further requirements for Volunteers to undertake this role  

 

Training provided by Agency Yes No Details: 

Possible Restrictions Heavy Lifting Working above shoulder height Extended standing time 

Age Range (please check insurance restrictions)  

Working Environment Alone With Others Alone and With Others 
 
 

Position Details 
Position Name  Number of Volunteers Required  

Type of Role General Volunteering Special Event Emergency Response 

Short Description (brief catchy overview of role)  

 

 

 

Detailed Description (outline specific tasks and time commitments)  

 

 

 

 

 

 

 

 

Duration of Role Ongoing Commitment A few hours A few days Event Duration 

Physical Location of Role  

Urgent Yes No Role Expiry Date  
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Required Availability 
 Mon Tues Wed Thur Fri Sat Sun Public 

Holidays 
Morning         
Afternoon         
Evening         
 

Work Categories 
What work category types does this role fit best with? 
 Accounting & Finance   Marketing, Media & Communications 
 Administration & Office Management   Mediation & Advocacy 
 Arts, Craft & Photography  Music & Entertainment 
 Childcare  Research, Policy & Analysis 
 Companionship & Social Support  Retail & Sales 
 Disability Support  Safety & Emergency Services 
 Driving & Transportation  Seniors & Aged Care 
 Education & Training  Sport & Physical Activity 
 Food Preparation & Service  Tour Guides, Information & Heritage 
 Fundraising & Events  Trades & Maintenance 
 Garden Maintenance  Translation & Interpreting   
 Governance, Boards & Committees  Tutoring & Coaching 
 IT & Web Development  Working with Animals 
 Library Services  Writing & Editing 
 

Further Details 

Role Suitable for Centrelink Volunteers Families with Children 

Groups of 10+ Online & Remote Volunteers People Learning English 

People with Disabilities Skilled Volunteers Travelling Volunteers 

Wheelchair Access Work Experience & Internships Younger Volunteers (14-18yrs) 

Reimbursement  

 

Transport Options (including parking)  

 
 

Sign Off 

Position details provided by  

Signature  Date  
 


